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1/46 Old Elophant Road ( West of Probashi Kallyan Bhaban), Eskaton, Dhaka- 1000
CUR: (bh-03) 2229¢DY, XAAADGLB, BrodudAq, Broduod FHafAad: 2roddbRo, 23300, Bhrodevobr, TIH: Broduae
Phone: (88-02) 222227511, 222227984, 48316977, 48312609.PABX/Off-hrs.: 58311620, 222223808, 48315808
Fax: 48312625, E-mall: dgbiiss@bliss.org, dd.admin@biss.org, info@bliss.org, website: www.biiss.org

No. BllSS/I’ubliculinn/l()|/2()25/01 Date: ’l% August 2025

Sub: Request For Quotation (RFQ)

Dear Printing Press,

Greetings from Bangladesh Institute of International and Strategic Studies (BIISS). BIISS
regularly published journal, seminar proceedings, BIISS papers and books covering different subjects
like security and strategic issues both nationally and internationally. Currently BIISS requires ‘Paper
Bags® for its official needs for the current Fiscal Year (2025-2026).

. We would like to have a quotation from you for “Paper Beg”. The description of items is
given below,

Subject: “Paper Beg”
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SL.No. |~ Descriptions of the Item A Qu:mtity_ ;\_’AT 'm(lAA_II (Tnxi)l
L Plaper Beg: 2000 Copy | Include 15% VAT and

5% Advanced Income
Tax (AIT) according

b) Paper: The paper type of the bag will be to Government Policy
similar to previous ycars.

a) Size: Hight 14, width 10.5”

¢) Print: same as previous BIISS Paper Bag
d) Cover: 4-Color Offsct Process printing

¢) Jacket: 250 GMS matt and spot L.amination
f) Binding: Best Quality Book Binding with

Ambush Print

g) Font: Same as BIISS’s Previous Paper Beg

General Terms and conditions:

i) It is an LTM. Duration of submitting the Quotation is 07 days and the work order will be given to
the lowest bidder and other terms and conditions will also apply.

ii) Have to take responsibility for any damaged product.
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iii) Payment will be done after delivery of all quantities of the Beg through an A/C Payee Cheque.

vi) We will deduct 15% VAT and 5% AI'T" from your bill and deposit it into the government treasury.

Working Terms and Conditions

i) Organizing manuscript according to the standard manual of style.

ii) Setting text and images acsthetically.

iii) Proofrcading, at lcast onc time.

iv) Accomplishing the whole printing in consultation with the authority.
v) Manuscript: soft copy (composed text) to be provided by the authority.

vi) Layout and cover design: ‘T'o be done by the printing press, in consultation with the authority.

Regards,

%0805
Lima Paul
Publication Officer
BIISS




